How to check students’ use of the The Study Centre web site.

If you have been assigned the role of non-editing teacher and placed in a Study Centre group with
the students that you teach, you will be able to check on the activity and performance scores of
your students.

If you are not sure about whether or not a Study Centre group has been set up for your students
and/or whether you have been assigned the role of a non-editing teacher, please contact The
English Company by email giving your name, the name of the institution, the day and the class
period when you use The English Course. Please also notify us of the usernames in any of The
English Course titles that you use as the teacher in your classes.

Step 1 - Logging in

1. There are various ways to check on your students use of The Study Centre web site. The
first thing that you must do is to log in. To do so, go to www.theenglishcourse.com. Click on
either the for Teachers or for Students tabs in the menu bar at the top of the page. Then
follow the links to access The Study Centre login page.
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Alternatively, you can go directly to www.theenglishcourse.com/studycentre/login/index.php.
The login page looks like the image below.
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When you log in to The Study Centre, you should see either The Study Centre’s Home page
and on the left side of that page you should see a list of the courses that you are enrolled in
(if you are using multiple titles in The English Course series), or the Home page for one title
in The English Course series, corresponding to the one title that you are using.
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If you see the Site policy agreement page and/or an Enrolment key page, it is likely that
you have not been assigned the role of a non-editing teacher and that you do not have any
group(s) already set up for your students. If so, please contact The English Company by
email. There is also an explanation and guide on The English Course web site for teachers
who wish to use The Study Centre for the first time. Go to www.theenglishcourse.com and
click on the for Teachers tab to read and/or download this.
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Part B — Checking on only one activity

If you want to check on just one activity, rather than a range of activities, the quickest way is as
follows:

1. Click on the title of the one activity that you wish to check.

Unit 1 - Introductions
.._.;.‘-.:!3

V/ Unit 1, Practice quiz 1 - Fill in the missing words

+/ Unit 1, Practice quiz 2 - True or False
+/ Unit 1, Practice quiz 3 - Multiple choice
J Unit 1, Practice quiz 4 - Reorder the words

4/ Unit 1, Practice quiz 5 - Vocabulary matching

V/ Unit 1, Practice quiz 6 - Skeleton sentences

2.  Click on the blue Attempts link.
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3.  You will see the attempts by your students (including the scores) for this one activity. The top
part of the page displays the controls for refining the results, and below that the results for
each student are displayed.

4.  You can refine the results by adjusting any or all of the filters (marked A, B or C in the image
below).

The pull-down menu A allows you to select which group of students you wish to examine. You
should be able to identify groups of students quite easily, but for the purposes of clarification,
the group names are in the format YYMM-ABCD-EFG-HIJO’, where each of these parts
indicates the following:

* YYMM’ = The code assigned to represent the year and month the group commenced
using one of the titles in The English Course. If the required information has not
been received by the Study Centre administrator, the date the group is set up by the
administrator is used.

« ‘ABCD’ = The code assigned to represent the institution and location (campus) of the
group. If the required information has not been received by the Study Centre administrator,
‘000’ is used as the format.

+ ‘EFG’ = The code assigned to represent the teacher. If the required information has not



been received by the Study Centre administrator, ‘000’ is used as the format.

+ ‘HIJO’ = The code assigned to represent the day and class period for the group of
students. If the required information has not been received by the Study Centre
administrator, ‘GRPO’ is used as the format.
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The images below shows you what you can see if you customise the data using filters A and
B. If you click on pull-down menu A, you will see other groups of students available for you to
view (if you teach the course to more than one class). If you click on either of the triangles in
area B, you will see filters that allow you include or exclude data based on different variables.
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When you click on the Show report button (marked B in the image above), the report will be
regenerated, now based on the filtering changes that you have made (if any). The bottom
part of the screen shows the data. Not only can you see total scores, but also the scores for



each item in the activity (marked B in the image below). This can be difficult to read in a web
browser window and will require a lot of scrolling up and down to view everything if there are
many students’ results displayed. It is often better to download the data, so there is an option
to do this in various formats. The controls and options are marked A in the image below.

[y s S p——
Fratomns MIABCDEFAHIJELMKOPOABTLYWKYE
Fonere M ABCOEEGHIJKLMBOPORSIUY WY
Pagic § 21 Pies
Ai'—’mm'ﬂ‘-‘l- G wrmare echaca 10 N DumludJ E
First s Fa— T o o o Y] ad as
Dhrnim Bl e Sme e Corpeled mme GrelwNOORCUD) MG GOS0 Gmea @E60
| L] | T
P
= | | | | | |
e — ?:'_:"' 24 May "
B S - T ey TS 1G04 :‘" mm EOL . mm o M 0m
e~ ' P
P S
[ 10y ®
e PO Bk A e
-— i - - x X oo - o B
e e L it en ki bl T T T 1 00 0.0
- ] farw
—— ey W
"""" T Frurea :“:‘;‘ 2015 130w ;“" 00 ET Y fars nm nm
- [ i
" T My
My
[ Fe nra
Y ot Frived T BN1EE o 1oL C TN TR TR TR
~ ™ w2
[1onamy | | | |
l |53 vy | |
T e -m-v-u:?:"li |ain 1 ”f"" |wm wmm s |®am | e | o
- | | |
| r |
- e | “curs | ! |
[, 19y s
£ May
T Frireal S0 meiAim T imm Mo o oME o mm o o
T e Wi L

5. To see how your students performed compared with all other students using The Study
Centre, check the data at the bottom of the Report page.

Number of students in group "1504-CUTC-MAX-MON2' achieving grade
ranges

Overall number of students achieving grade ranges

A

i




Part C — Checking all or a range of activity scores

1. If you wish to check your students’ results for more than one activity, click on the Grades link,
which can be found in the Administration block on the left-hand side of the Home page for the
title in The English Course series that you are using.
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2. Initially, you will see a User report for yourself. To see the grades for all your students, you
need to refine the search by changing the settings in the drop-down menus (marked A and B
in the image below).

IMPORTANT: When you change one of the settings in either of the these menus, please
wait and allow the system time to refresh the page (as the system requires time to search
the database with the new settings and display the results). If you do not, and instead start
repeatedly clicking on the menus, you will prolong any delay or may crash your session.
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Use the Separate groups menu (marked B on the image above), to choose the group of
students whose grades you wish to check.



You should be able to identify groups of students quite easily, but for the purposes of
clarification, the group names are in the format 'YYMM-ABCD-EFG-HIJO’, where each of
these parts indicates the following:

* YYMM’ = The code assigned to represent the year and month the group commenced
using one of the titles in The English Course. If the required information has not
been received by the Study Centre administrator, the date the group is set up by the
administrator is used.

« ‘ABCD’ = The code assigned to represent the institution and location (campus) of the
group. If the required information has not been received by the Study Centre administrator,
‘000’ is used as the format.

+ ‘EFG’ = The code assigned to represent the teacher. If the required information has not
been received by the Study Centre administrator, ‘000’ is used as the format.

« ‘HIJO’ = The code assigned to represent the day and class period for the group of
students. If the required information has not been received by the Study Centre
administrator, ‘GRPOQ’ is used as the format.

Use the menu (marked A in the image for Step 2 above) to select the format in which to
output the data. You can see the options in the image below. The most useful options
are those that output the data in a format that is editable in a spreadsheet or database
programme, such as Open Office, Excel or Numbers.

The following instructions assume you have chosen to format the data in an editable format
for use in a spreadsheet.

Select OpenDocument spreadsheet, Excel spreadsheet or XML file from the menu. (The
images below show you what you will see if you choose Excel spreadsheet as the data
format for export.)
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You can choose whether to download the results data for all activities or just some, by
clicking on the square boxes to the right of each activity’s name (as shown in the left-hand
image below). You can quickly select or deselect all activities by using the Select all/none link
at the bottom of the page (marked A on the right-hand image below).

You can filter or refine the data using the selection boxes (marked B in the right-hand image
below).

When you are ready, click the Download button (marked C in the right-hand image below),
and the data will be downloaded to the default location set for downloads on your computer.
The exact location will vary depending on your computer and its operating system software.



You can then use the spreadsheet software to manipulate the data to produce total scores or
average scores, as you wish.
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